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EMIS – How to Add a New Trading Partner Guide 
 
In EMIS go to Workflow Manager 
 
Click on the Config Cog button 
 

 
 
Under Organisation Options select Trading partners 
 

 
 
Click on the green circle with a plus sign to Add a Trading Partner 
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The Adding a trading partner window will open 
Set the Trading Partner Type to Laboratory Links 
 

 
 
Input the following values: 

Trading Partner Type: Laboratory Links 
Trading Partner Name: CHFT WinPath Enterprise 
Trading Partner Code: RWY 
DTS Mailbox: 69290pm 
Main Contact: CHFT Pathology Lab Jonathan Bray 
Telephone Number: 01484342000 
Fax Number: leave blank 
E-mail address: pathologyitrequests@cht.nhs.uk 
Address Details: 
Calderdale and Huddersfield NHS Foundation Trust 
Huddersfield Royal Infirmary 
Trust Headquarters 
Acre Street 
Lindley 
Huddersfield 
West Yorkshire 
HD3 3EA 
 

 

 
 
Then click on the Next button 
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You will now see the Messages window, please complete the fields as follows: 
 
Message Type: MEDRPT 
Message Version: NHS003 
Trading Partner Cipher: 170000040500015 (all numeric) 
Organisation Cipher: RWY00 (00 zero’s) 
Linked: tick this box 
 
Then click on OK to save and then Click OK again on the Adding trading partner window to complete. Come out 
and go back in to the Workflow Manager, view the Trading Partners again and you should see CHFT WinPath 
Enterprise appear on the bottom of the list of Trading Partners. 
 

 


